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1099 Corrections  
 
Correcting 1099s 
 
Menu:  FAM > Periodic Routines > Periodic Processing > 1099 Processing 
 

1. Go into the Maintain 1099 work file (FAM > Periodic Routines >1099 Processing) and 
fix what is needed. Make sure to check the box at the top that says CORRECTED. 
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Printing Corrected 1099s  
 

1.) Click the Print 1099 Forms link on the 1099 Processing menu.   
2.) Click Print an Individual 1099 

 

 
 

3.) Verify the tax year and select the desired 1099 print parameters based on the forms being 
used. Type in the Vendor Number(s) needed.   

 

 
 
Please note:   You can print the corrected 1099 on regular paper on your printer and 
mail them out instead of having to wait for us to print if you would like.   
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Submitting Corrected 1099s Electronic File  
 
Create the 1099 electronic file.  
 
When you generate your Electronic File Setup, pick the correct file indicator.  Click on Ok and then you 
will be able to type the vendor numbers you need to submit.  Make sure you use | to separate your vendor 
numbers.  This will create an electronic file with only the vendors you type in the vendor number 
section.   

 

 
 
 
Submit the electronic file to the IRS using the https://fire.irs.gov/ site. 

a. After logging in to the Fire site, click Main Menu in the left taskbar. 

b. Click Send Information Returns under Menu Options in the left taskbar. 

c. Enter the TCC and TIN/EIN and click Submit. 

d. Verify the Filing Information and click Accept. 

e. Click the appropriate File Definition in the File Type menu in the left taskbar. 

 

f. Enter the PIN and click Submit. 

g. Click Choose File and browse to select the 1099 electronic file which was downloaded from eFP. 

https://fire.irs.gov/
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h. Click Upload. 

i. Verify the file was uploaded successfully. 

j. You may return to the Fire site later and review the status of your submission using the Check File 
Status item in the Main Menu. 

 
 

 

 

 


