k",smm's h

| 53D S Bl AL N ™

4\;‘.

< | g

el

@“m
; RWICTT S
'o
Fa » =]
A

N

N o -GN
g # Ik

Ak
t\- iﬁ,
% b1
-
& Py B/
——
—

%= P)| e

- ES

L)
[5¢]
3

FROM E EXECUTIVE DIRECTOR

The NEOnet team would like to wish all of you a happy and successful new year. As the
holidays come to a close and we are settling down for another great year, NEOnet staff is
focused on our goals and objectives for this coming year. As we do this, | would like to take a
few moments to remind everyone of our ongoing commitment to you, our owners, by
providing you with our organizational statements.

~
-
L

The purpose of NEOnet is to Improve Student Education Through the Use of Technology
and our mission statement is to provide internet, network, and application service and
support.

The NEOnet staff and leadership team believes that:

Tecorlmology can improve student education by enhancing teaching and learning for all
students

= Participating districts' data will be secure.

= Participating districts have the right to accurate information.

= Participating districts have the right to a timely response to their questions from a
knowledgeable, courteous, and helpful staff.

= NEOnet can provide valuable and cost-effective services to our participating districts.

The NEOnet core values form the foundation on which the NEOnet staff perform work and
conduct ourselves. They are the practices we use every day in everything we do and are the
reason NEOnet is so successful. Our core values are Courteous, Helpful, Knowledgeable,
Prompt, and Concerned (CHKPC).

Please feel free to contact me by phone at 330.926.3902 or by email at gdovin@neonet.org if
you have any questions about the newsletter contents or would like to learn more about our
services.

And remember that without you, there would be no NEOnet!

Matthew Gdovin, Executive Director


mailto:gdovin@neonet.org

New Employees

PAM CAMPFIELD, EMIS SOFTWARE SUPPORT LIAISON

Pam Campfield recently joined the NEOnet EMIS team after
retiring from Stow-Munroe Falls School District.

STEVEN FOSTER, DATABASE & APPLICATION SUPPORT SPECIALIST

Steven Foster graduated from Cleveland State University. He
enjoys spending time outdoors, backpacking, spending time
at the beach, developing software, reading a good book, and
playing with his dog, a golden retriever named Max.

MATT LINDER, DTS DESKTOP SUPPORT SPECIALIST

Matt Linder is a self-taught Desktop Support Specialist with a
CCNA and has a culinary arts background. Outside of
professional work, Matt enjoys painting, punk-rock concerts,
and exercise. Matt also volunteers his time to a local sports
league. He also has an extensive converse collection and prides
himself on his ability to pair his converse with any outfit.

” JARROD MURREY, DTS DESKTOP SUPPORT SPECIALIST

Jarrod Murrey spent 12 yrs in the Air Force stationed in VA,
TX, and Germany as an Imagery analysis providing direct
support for Operations in Northern Africa and the middle
east. He is an avid outdoorsman and enjoys playing and
watching sports.

MATT OLAH, DTS DESKTOP SUPPORT SPECIALIST

Matt Olah graduated from Columbia High school and the Lorain
County Joint Vocational school in 2017. Following his interests
in Information Technology, he continued his education through
Lorain County Community College and Akron University,
completing a degree in Computer Information Systems -
Network Communications in December 2021.

=R KADE RATHBUN, DTS DESKTOP SUPPORT SPECIALIST

Kade Rathbun joined the NEOnet team as a desktop support
analyst. Prior to joining NEOnet, he attended Terra State
Community College. He graduated with his Associate of
Applied Science Computer Information Systems.




From the Tech Director

Managing security can be an ongoing struggle for schools. The landscape
in education has changed dramatically over the last five years, and schools
are a genuine target for hacker organizations. NEOnet is here to help all
our member schools develop and maintain a security framework, along
with removing many of the burdens of managing security locally at the
district level. We can provide this by guiding our customers through
security policy and planning and hosting the school district’s assets in our
secure data center.

NEOnet has established a set of security policies outlined by the NIST
security standards that many organizations have also adopted. Our
ongoing journey to constantly improve security and policy has shaped our
posture over the last two years. We have developed a five-year strategy
through critical consulting engagement with our Chief Information
Security Officer. While this plan is dynamic and can change as threats
change, it keeps us on track to achieving our long-term goals and
preparing for new threats. We can now offer this same service at the
district level to move K-12 entities in the same direction. The seven-step
NIST assessment will guide your district through discovery, analysis,
planning, and preparing for the future protection of sensitive data and
import district assets.

Having the proper policies and planning to protect your data is the most
critical piece to navigating security, but implementing those policies and
choosing the technologies that work the best for your district requires
expertise and years of experience. NEOnet’s hosting environment removes
many of these hurdles for our customers. Our data center not only runs on
state-of-the-art hardware on a five-year replacement cycle, but we have
also already done the research and become experts at the technologies
needed to protect those assets. East to west firewalling, 24-7 security
monitoring, automated offsite backups with long retention periods,
advanced threat protection, vulnerability scanning, and two-factor
authentication are all included in our service. These technologies are
Mmanaged and updated for you so you can concentrate on improving the
education of students rather than managing servers and checking
backups. This cost-effective model has been a proven success for over five
years, and we have continuously provided extra value year after year. As
NEOnet’'s security posture improves, our hosted server solution benefits
from those enhancements, and so do our customers.

If you are interested in exploring or learning more about our NIST
assessment or hosted servers, please don’'t hesitate to reach out to
zolla@neonet.org for more information.
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Technology Integration

DAN NIESSEN

Many schools are finally adjusting to the new normal, but the experiences of the
past 2 years have changed how many teachers look at education. Flexibility is
the key to meeting the ever-changing needs of students, whether learning is
happening in-person or online or a blend of the two. Technology can help
teachers in every step of the learning process - planning a lesson, differentiating,
desighing knowledge checks and assessments, and grading. Below are four
technology tools that can help teachers with each of these steps.

PLANNING LESSONS

Teachers can keep track of all
lessons in a single
spreadsheet with Google
Sheets or Excel. Create
columns for the prep/class,
dates of instruction, lesson
objectives, knowledge
checks/assessments, student
data, resources,
differentiation opportunities,
and content standards. Some
may prefer to use a Google
Form with all of the same
fields that the teacher fills out
for each lesson. All of that
information would then fill
out a Google Sheet for record-
keeping and analysis.

KNOWLEDGE CHECKS

Desighing knowledge checks is
often the task that takes up
most of teachers’ time. Luckily,
there are many repositories of
resources that are ready-to-go.
Here’'s some of my favorites:
Infohio’s Educator Tools,
Nearpod, PBS Learning Media,
and AFT’s Share My Lesson. All
of these tools are free to use
and have large searchable
libraries for every content area
and grade level.

DIFFERENTIATION

Making accommodations comes in many
forms, but I'll focus on ESL needs and
commohn |IEP accommodations. ESL
students can greatly benefit from
translation or text-to-speech tools like
Immersive Reader, which can be found in
Microsoft tools and in a Chrome Browser
extension. Entire Google Docs can easily
be translated into various languages by
going to the Tools menu, then clicking
“Translate Document.” Teachers can make
IEP-required modifications to any sort of
Google file by simply going to the File
menu, then making a copy. | would
recommend adding some sort of indicator
in the title of the modified version to stay
organized, for example the student’s
name or an emoji. Then the teacher can
make modifications, i.e. fewer questions,
a later due date, large fonts, etc.

GRADING

Technology is at the point where teachers
do not need to grade everything
manually. Tools like TeacherMade.com
can help teachers grade digitized paper
worksheets automatically, and Google
Forms or Quizizz can grade traditional
quizzes with ease. Nearpod and Pear Deck
can also gather knowledge check data
into one easily accessible location. With
the time saved not grading, teachers can
plan exciting projects or further
individualize instruction.

As always, feel free to reach out with questions or to schedule a Technology
Integration PD session and don’t forget to take advantage of PD On-Demand at

training.neonet.org.
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INFOhio's Digital Video Collection for Remote
Learning or Substitute Plans

TAMRA DUGAN

INFOhio's Digital Video Collection (DVC) is a library of streaming educational
videos supporting all curriculum areas and Ohio's Learning Standards. The
videos are segmented, downloadable, and most include teacher guides. DVC
videos are great tools to have in your kit for transitioning to remote learning or
to integrate into substitute plans.

This year new titles have been added to the collection including topics
focused on financial literacy, social-emotional learning, working remotely, and
drawing. Additional videos have been added to the Beginning Balance
Financial Literacy series, Drawing with Mr. J series, and Social and Emotional
Learning (SEL) at Home series.

Search About Help Contact Login

Over 100 videos also have
closed captions making
these videos accessible to

crade Leve: ([N PN all learners. To filter

Closed Caption: K WM | @ Closed Captioned Only videos to closed-

e . I ez ot

and check the Closed
Searching fos .
aar g e Lt dald (;aptloned Only box to
Limiting search to CLOSED CAPTIONED titles Ilmlt your Sea rch results.

Keyword Search

Materials & Links (2): Related Web Site-For Kids & Teachers The DVC also prOVideS
Teacher Guide Google Classroom
SratalanE —m integration. Educators
= _ S o can simply click the
Subjectis): Hurman skeleton, Muscles, Bones, Musculoskeletal system
Citation: O S VIDED Google Classroom icon
on the video as a whole
or its individual
segments to share the
video directly with
students. In this Bill Nye
the Science Guy example
below, the arrow is
pointing to the Google
Classroom icon to share
the full-length video or
you can choose specific
segments to share.

Related Videos and Downloads:
Bones and muscles [Full-Length Program) [EIarIe #
Bones and Muscles: Full Program: [Spanish] 4 Segments (22:41) [PIERIGL
Segment 01: [English] Nifty Home Experiment (00:38)
Segment 01: [Spanish] Nifty Home Experiment (00:38)
Segrment 02: [English]) Check It Out (00:45)
Segment 02: [Spanish] Check It Qut (00:45) [ESEEINEIE
Segment 03: [English] Way Cool Scientist (00:43)
Segment 03: [Spanish] Way Cool Scientist (00:43)

Segment 04: [English] Bones In My Body Music Video (01:03) [ESREEETTGETE

mooonooooon

Segment 04: [Spanish] Bones In My Body Music Video (01:03) [EEERRGL

For a complete list of available titles,
visit https://dvc.infohio.org/about/titlelist



https://dvc.infohio.org/search/?series=Beginning+Balance+Financial+Literacy
https://dvc.infohio.org/search/?series=Drawing+With+Mr+J
https://dvc.infohio.org/search/?series=Social+and+Emotional+Learning+SEL+at+Home
https://dvc.infohio.org/about/titlelist

NEOnet Library Services Twitter Accounts

NOAH HIMES

Merry New Year! We hope you had an enjoyable and healthy break. Looking for
a New Year’s resolution you can actually keep? Make your New Year’s
resolution to check us out on Twitter and give us a follow. We have our main
account @NEOnetLibraries where we discuss all things library and our
@NEOnNnetMakers account where we focus on MakerSpace subjects. Both
accounts share ideas, tips, advocacy, grant/prize opportunities, thoughtful
retweets, and occasional library-related humor (*may only be funny to people
who work in libraries).

If you're already a follower, thank you and don’t be afraid to @ us in your
tweets. If you're on Twitter and haven’t followed us yet, are you really on
Twitter?

NEOnetLibraries NEOnet Makerspace
NEOnet @NEOnetLibraries f " @NEOnetMakers

From the Future Ready When | was in school we
Librarian Facebook group - made paper > . Kids today
can make Tindercad

TO READ? y tﬂﬁ Make Design Innovate

TR&T%EHCRE[ , &' @christinekdixon
SENTENCE ' o d
OF ABOOK Replig fo @Hanibystive @neapo

Fractals are so interesting! Look up
the lessons in Nearpod if you use
it. And here’s a super helpful video
about designing snowflakes in
Tinkercad:

youtube.com

76) Make a Snowflake
2019v with Tinkercad +
3D printing | 3D

modeling how to make
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Special Services - Alternate Assessment Tool

The AASCD Participation Criteria form has been replaced with the AASCD
Decision-Making Tool form for |IEPs.
Part A - Determining Initial Eligibility

Mo 1. Does the student have a current individualized
l education program (IEP)?

= -
1

2. Review the student’s Individual with
Disabilities Education Act (IDEA) Category.

In which columns are your responses? — s i
Column 3

l— Column 1
@ Proceed to Part B

Part B - Determining the Student has a Most Significant Cognitive Disability

Select the most appropriate column for the student for each of the three adaptive skills domains:

* Concepfual
= Social
*  Prachcal

Columnl -———————— in which columns are your responses? — Column 4
Column 2
Column 3 l

l_
e

Proceed to Part €



Part C— Determining if the student requires extensive
direct individualized instruction

Select the most oppropriate column for the student for each of the three sections:

o Curriculum, Instruction, Assessment
* Accommodation/Modificotions
e Assishive Technology

Column 1 In which columns are your responses? Column 3
Column 2 Column 4
Proceed to Part D
Part D - Additional Considerations
.l‘lrlﬂ'- L} C

Thioh e habeim N P Taspats i il BIEIHENE S b e MeRT b i P §hv i g The ST 6 e ll.lluuﬂniﬁ dbp R o Fvbiends wad i parts A, B sl
Tha dacizkom fo participate in the sHernats scescemant b BOT made Based poksly on any of the areg

Badtd on the review of ovidende s parts A, B and { snd cnsurissg the decisss id not based solcly o by of the condider stions sbave, docd B Psdanl moct sl orteris fod
A TaDpbage in Thet MOEFRIGE MR EEEEAL

Wei. The sbedent meets sl crteria in parti & B and © g will parsipate ia the seimale pidiisenl 9

Ha, the ibadent $&1 Rt medt all erfteris in partd &, B and € snd i not cligible for par i Ehe G

P T ] Tlate

o Additional Considerations are not required.
e Yes or Mo is selected based on your selections in Parts A, B, and C.



SPECIAL SERVICES REFRESH:

Is the child participating in the Alternate Assessment for Students with Significant Cognitive Disabilities (AASCD)?
® Yes
U No

Select the test type:
O Paper

O Online
O Supplemental
clear

Click below for guidance in considering AASCD:
Ohio’s Alternate Assessment Participation Decision-Making Tool

If yes, justify the choice of alternate assessment and address why it is appropriate below:

SAMEGOAL:

Chick balow for quidance in considering AASCD
Dby Alsmale & pmipnt Padiipation Decivion Making Tood

Ohio Alvernate Assessment for Students with Significant Cogritive Disabalites (AASCD) Pamicipation Criteria

Participation in the Ohio AASCD refects the pervasive nature of a significant cognithve disabiity and requines the answer fo ALL of the following participation criteria be YES. A student who pariicipates in the AASCD participabes in this assessment for all content areas

Pamicipation Criteria Panicipation Criteria Descriptorn Agees [Yes) or Disagree (Na)?
Provide documemation for each
1. The student has & signibeant cognithe disabiity. Rirvitrw of stodent recoids indicatis & deabilty o mulliple Gsabilites that significantly impact O Yes O Mo
intedlgctual functioning and adaptive behavior,
“Rclaptve befunaor i3 Sefned a2 easented far someons i Bve independently and fo functon
afedy i daely W
2 Tha stisdent is keaining content Enked 1o (Sedved om) Ohio's Ladening Standards. Le. Ohiv's |Gouls and instnaction decumantad in tha IEP for this studdst are linked 1o the andoBed grade O Yes O Mo
Learning Standards - Extended{OLS-E) vl standards and address knowledge and skils that are appropriate and chaBenging for this
shadent
3. Tha shadent requines axtersive dingct indhvidualized instruction and substantial supports to [Tha student (a) requines axtensive. repeated. indhidualzed instruction and support that is not of O Yes O Mo
schine moasurabie gaing in the grade-and age-appropriste cusriculum 8 tormporary of Wantient natue and (b) uses substantialy adapted materials and individuakized
misthiods of stoassing information in shamathe wiys 15 Soquire, Maintsn, generaizs,
demonsirale and ansder shdls across multiple selings

Evidence for the decision 1o pamicipate in the AASCD is NOT BASED on

1. A disability categony of label

2. Poor atlendancs or axdended absences

3 Native language/social culiural or economic difference
4 Expacted poor parformance on the general aducation assorement
& Academic and other services student necehnes

& Educational envirgnmant or instructional satting

7. Percent of time recehving special education senvices

& English Loarnar [EL) status

9. Low reading kevel/schisvement level
10 Anticipated disruptive bahavior
1. Impact of student scotes on th accountabity Syaber
12 Administrasion decision




ProgressBook Suite

JENNIFER COTTRILL

There are around 325 Student Services
reports users have access to
in the entire ProgressBook
Suite ...l 325! These
are reports provided by
both the software
developers and custom
reports written by NEOnet
Staff With that being Said, + DASL - Data Analysis for Student Learing + Final Ferms ProgressBook Updates
it could be quite * DASLr - Reporiing

overwhelming to find the S
report(s) you may need on
any given day. The student

services team has created a
new Way for users to Student Services Informational PDF

evaluate the list of
available reports to help
locate the report you need.
A link now appears on the new NEOnet website, which will open a document
of ProgressBook Suite reports.

+ Sps - Special Services

ProgressBook Suite Reports

The list of reports is broken down by categories (i.e., Attendance, Assignment
Marks, Special Services, etc.). The report's name, a description, and the
ProgressBook suite product where you can locate the report are also
included. After opening the link, click CTRL F on your keyboard to open a
search box. Type in the keyword(s) to help you locate the possible reports to
match your search criteria. For example, you could type 'Gradebook' to see
all the reports in the Teachers Gradebook application or type 'attendance’' to
review the reports located in both SIS or Gradebook.

Hommal text =

-
v

%-—f NEOnet ProgressBook Suite Reports

Report Name Report Description
Assessment

Assassment Comparnison Compare assassment scores for an individual student or 2 group of students to building and distnct DataMap
aerage soones.

Shadegtiniormation

'}ahimegemf,etall .
- P Ty

h 87 Aller i fiest
LLptsSrdmmgilieMe -f.?ie_sir;_r te?:ccrds o bRt

_‘_‘_w’_...._ P

NEOnet staff often write custom reports per requests from a district.
Therefore, the report listing will be an ever-changing document where more
reports may be added often. It is also possible users may locate a desired
report on the link, and it may not appear in their software instance. If that is
the case, please contact studenthelp@neonet.org, and we can copy the
report to your district's instance. Lastly, you are ever in need of a report, and
you cannot locate or decide which one to use, always feel free to reach out to
studenthelp@neonet.org
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Technical Applications Support Fl S E[I ‘

MICHAEL HOFFMAN

The Student Technical Applications team has added a

new employee at the beginning of last quarter. Steve g []r S
Foster has joined the team to work alongside Rick to

help with student extracts along with Student

| |
Information and GradeBook reports. Steve joins us,
bringing with him many years of experience in
education at an ITC level working at CONNECT. .
This past quarter, Steve and Rick have been at work Mggtln S
looking at the inefficiencies in our nightly Student
software extracts. These extracts are sent to the district
or third-party vendors to populate their software with =
the district's staff and student data. Popular vendors
we send data to include Clever, Saavas, and McGraw WE[I"ESU']V
Hill. We moved over 300 extracts to a new scheduling '

platform that will reduce the amount of time these
extracts will run along with giving us the flexibility of F I] 9 zuzz
re-running any extract for any district by the vendor. E ruurv '

This will allow the Student Technical Applications team
to better support the district when an issue arises. If
anyone has a vendor extract that they would like us to ‘ . ‘
look at providing or is interested in learning more

about the extracts, please contact hoffman@neonet.org
or sfoster@neonet.org.

BFP Reports

The Fiscal Technical Application team has been .
working with the Fiscal team in converting the [:[Imml'['[gg
remaining districts from Classic State Software to

Redesign State Software or eFP. The conversion project
is in the final stages with 7 districts currently

converting in the January to March wave and the final 6 MEE[I"H = ][I
districts converting by July 1.

We also had an initial meeting of the Fiscal Reports AM
Committee on November 3rd. The discussion centered

on any issues with reports in the Fiscal software
packages and any new reports that may be needed. We . ‘ .
collated a list of reports that districts felt needed to be

modified. We are planning for our next meeting to be

on February 9, 2022. We are also splitting the meeting

to be by fiscal software package. We will be holding REI]EE'EN
eFP committee members meeting in the morning at

10AM and Redesigh committee members meeting at

2PM on that day. REP[IRTS
While we work on the current list of reports, we ask if

you are looking for a new report and/or modification to

any existing report, please contact [:DMM'TTEE
hoffman@neonet.org or nash@neonet.org. We would

like to have any requests in for discussion in front of

the committee on February 9th. MEET'NG - z pM

——
——
—
s — l l
R — E
R ——
Prompt nowledgeable.
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USAS-R Void a Disbursement: What Option to
Choose

Voiding a disbursement in USAS Redesign starts with one simple action.
Navigate to Transactions>Disbursements and select the item you would like
to void by placing a checkmark in the box to the left of the item and clicking
void as seen below:

Generate Print File | Reconcile | Unreconcile | Aulo-Reconcile | Void | Resaquence Show Printable Q) Advanced Query & Report i Miore
O Ruference & ViEnador 8 Priengey N Date. Amaunt Ch 8 Chasel Typa
-

From here you have two choices:

OPTION 1

The first choice is to void the item
and checkmark the “Void Invoice
Items” box.

OPTION 2

The second option is to void the
item and leave the “Void Invoice
items” box unchecked.

Woid Disbursements Void Disbursements

Void Date |““ 113129 |
Void Invoice Items

Void Date |£9 1/3/22 |

) Void Invoice Items

" Confirm @ Cancel " Confirm @ Cancel

When this option is chosen:

When this option is chosen: . - : .
e Your invoice and all items listed,

e Each AP Invoice associated with

the disbursement will be
changed to the status
cancel_ full.

o The user will not be able to
create any further
disbursements from those
existing AP Invoices.

The purchase order associated
with the disbursement will be
back to "new" and if nheeded, the
invoices can be reentered.

This option would be useful if
the wrong purchase order was
chosen to create the related
invoice.

the invoice will be re-displayed
in PAYABLES and can be posted
again.

Since you cannot void and
reissue in USAS Redesign, this
option would be the closest
option you have to completing
that process.

This option would be useful if
you need to make a repair to
your purchase order.

o Repairs include changing
vendors, dates, and/or
account codes.

The information from the
repair automatically updates
the invoice and the payables
item.




W2 Local Tax and Medicare Tax Comparison

EFINANCEPLUS
SUSANNE SEARL

Running the Local Tax and Medicare Tax Comparison report after your first
or second pay of the year and throughout the year will allow you to verify
employee's local tax is set up correctly.

There is a report located in your payroll folder called Local Tax and
Medicare Tax Comparison.

This report looks at the following fields:

e Medicare Taxable Earnings for Calendar Year
e Current Locality

e Current Locality Name

MTS Gross

QTD Gross

YTD Gross

Monthly Difference

Quarter Difference

Calendar Difference

REVIEW SUGGESTIONS:

If an employee is missing a local tax, it should be assigned
immediately. The additional amount the employee owes should be
1 [

calculated and the additional withholdings box should be increased
to catch them up. The additional amount owed can be spread out,
however, please be sure to remember that the additional
withholdings box in local taxes does not automatically clear. This
would need to be done manually and reverted to O once completed.

If an employee has two worksite local taxes at 100%, this should be

reviewed and determined if they should be split into 2 percentages

that total 100%. If you've determined you have over withheld on one
° locality please contact fiscalhelp@neonet.org for assistance in

refunding.

In addition, employees may have a school district tax that may not

equal if the tax was added later in the year. In this scenario, that
e \Would be fine.



mailto:fiscalhelp@neonet.org

eFP Ohio New Hire Report

This document describes the setup for employees to be reported to Ohio
New Hire Reporting Center using the OH New Hire Report.

OHIO NEW HIRE SETUP

*PLEASE NOTE: The New Hire Rpt field shows each employee that was
reported previously in a New Hire report.

**You do not need to enter anything into the New Hire Rpt field unless you
do not want the employee on the report.

The two employee types that do not need to be on the report are student
workers or board members. Once the electronic file has been created, this
field will be updated by the software automatically to ‘Y’, as described
below.

To access the employee State Required page for an employee, select: Menu >
Human Resources > Payroll > Employee > Employee Information. Search for
the employee you wish to update and click on the ‘State Required’ button
from the ‘Details’ tab at the top of the page.

Employee Information ~ Personnel Information Payrall information = History = Actions v

@ o s e <« & 4 Deductions & ®

rnings By Pay
Search Criterla

Group Life

Employee Number

Social Security Number
Larst Name

First Name

Middle Narme
Department

Base Location

0 <

Ohio State Reports
SERS Days MTD @
SERS Days Curr
Weeks Paid Tot

Weeks Paid Cur
Member Type
No Medicare
Default Weeks
Worksite Code
Mult Worksite
New Hire Rpt

Input SERS days paid month-to-date

cave Requests

Pay Rates
"] Only List Pending Employees

Prior Earnings/
Tior Earnings/Taxes Include Terminated Employess

. Exclude Pending Employees

State Required Information

STRS Days Curr

STRS Days FTD

SERS Hours/Day 1]
Qurwage Rpt Y
SERS Xira Hrs ]
SERS Emp Stat

SERS Emip Date

EMIS Term Code

EMIS Term Date

Rpt to EMIS




OH NEW HIRE REPORT PROCEDURES:

To access the OH New Hire Report module, select the following menu path:
Human Resources>State> OH New Hire Report. This will take you to the
main page. There will be options to create a hard copy, electronic files, and
to update employee/contractor information.

Report Criteria Hire Date: Enter the starting hire date of the
T — reporting period.
i} . . .
~ | File Name Prefix: Must be any 4 characters you wish
Flle Name Prefix to use. We recommend an abbreviation of the district
name.
HIETps Report Type: Select which type of report you wish to
o Hard Copy Electronic File . . .
generate - hard copy report or electronic file with
File Format updates to the employee and independent contractor
O ror Excel records.
File Format: Select which type of format you wish to
generate - PDF or Excel.
Please dhedk to print Fuil 50 Gof Security Mumbers withaut
masking
User Directory Path: Defaults and should not be
User Directory Path modified.
Wef-files-
p02.mcoecn.org\Users2011/Lisa.Mash/ Hlt the Create button-
rpt

Click Yes to continue

Report Confirmation
Are you sure you want to continue?

Mo

If your Report has errors you must clean these up prior to being able to
generate any kind of report Hard Copy or Electronic.

OH New Hire Report

The extraction process has found 1 error(s). Please take a look on the error file
and fix the errors.




When the Report is error free the below message will pop-up.

OH New Hire Report

Hard copy has been downloaded successfully. Please review the hard copy
report for completeness and accuracy.

It is recommend you review the hard copy report and verify that it is correct.

FINANCLPLUS PAGE ssepin: |
PATE: 01706/ 2022
rome ;A7 50:50 0H NEW HIRE REPORT
ELECTION CRITERLA: MIRE DATE: OF/01/2001
EIN:
IO DMPLOVIER ACCOLNT MUMBLR:
MPLOYER RAME;
PUDDRESS
Sh ESPLOVEE MAME ADDALSS CITY STATE e GENDER  BIRTH DATE HEIRE DATE ik INCEFERDENT FIRST PAY DATE MONTHS SERVICE
STATE CONTRACTOR
o - - 04,/01/2021 o= L]
o - 30~ 09,/07/2021 o L]
X = X = 08,/04/2021 (=] N
30K 08/01/2021 oW [
LR 10/30/3021 (=] N
N = W 08/01/0021 (] N
oog-200- 08701/ 0021 om L]
SRS 10/07/2021 oW L]
o - - 03/15/ 2021 o= L]
o - - 03/15/2021 o L]
K - BN - 09730/ 2021 oH L]
O = = 08/01/2021 (2] N
oo = 30 = 09715/2021 s L]
A= N 10/36/2020  ow N
M = 30 = 04,/01/2021 oW L]
= = 08/01/3021 o L}
oo - 0w~ 08/12/2021 L] L]
Joog-200- O8/30/2021  om L]
SRS 10/30/7021 oW L]
o - - 093/14/ 2021 o L]
o - - 03/15/2021 - L]
oo 30 08/01/2021 oM M
b - o= 10/07/20210 o N

When you are ready to generate the electronic file select that option under
the Report Criteria. Once you have the electronic file it can be uploaded to
The Source.




USPS-R Reissuing a Direct Deposit as a Check

If a Direct Deposit needs to be reissued as a check the following process
needs to occur:

Click on Payments

Click on Payroll

Choose the Direct Deposits tab

Filter the employee’s name that you are looking for

Check the box next to the Check(s)/Direct Deposit(s) you wish to reissue
Click on the Reissue icon

Choose the Bank Account and Reissue Date

Bank Account !

Reissue Date

Confirm @ Cancel

A print Checks option will be created

Select the Transaction Type and click Print

Print

Seiiiued Checks

L Trangacton Type

Output Format: ® XML (Export)
PDF (Print

File Name Checks.xml
& Print Checks

Done

Finally, Click on & Frint Checks to create the print file or done to exit.




e
NEOnet Active Directory Hosting Benefits

Districts joined to NEOnet’'s Active Directory can make use of a plethora of
automated services. Such services include automated student account
creation, password and directory synchronization with Google/Office 365,
automatic security group population, Office 365 license assignment,
automated computer object organization, etc.. If you are not making use of
these and think they would be of use to your district, feel free to inquire at
networkhelp@neonet.org. We are here to help!

SINCE JULY 2021 THE ADAP (ACTIVE DIRECTORY ACCOUNT
PROVISIONING) PROCESS HAS CREATED 4,550 STUDENT ACCOUNTS
FOR OUR DISTRICTS. THIS PROCESS HELPS DISTRICTS AUTOMATE
STUDENT ACCOUNTS TO NEONET'S ACITVE DIRECTORY FOR EASIER
USE OF THIRD PARTY APPS LIKE GOOGLE.

LIVE STREAMING * IN-PERSON - ON-DEMAND

NEOTech 2022 will be held March 14-18th. In-person sessions will be March
15-16 at NEOnet (700 Graham Rd. Cuyahoga Falls). On-demand digital
sessions will be available beginning March 14th.

Go to neotechconference.org to submit proposals before January 28th and
follow NEOTech Conference on Twitter for future updates.
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